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Introduction

This comprehensive Facebook marketing checklist serves as your go-to resource for creating, 

managing, and optimizing your Facebook marketing strategy. Whether you're just starting out 

or looking to improve your existing Facebook presence, this checklist will help ensure you're 

following best practices and not missing any crucial steps.

How to Use This Guide

 Review each section in order, as they build upon each othe

 Check off items as you complete the

 Revisit relevant sections when starting new campaigns or quarterly review

 Use it as a reference tool for training new team member

 Customize it based on your specific business needs and goals

Profile Setup and Optimization

Business Page Essentials

□ Create a Facebook Business Page if you haven't already 


□ Choose the correct business category 


□ Complete all basic information fields 


□ Add a recognizable profile picture (170x170 pixels) 


□ Upload an engaging cover photo (851x315 pixels) 


□ Set up a custom username/vanity URL 


□ Write a compelling "About" section with relevant keywords 


□ Add business hours and contact information 


□ Include your location(s) if applicable □ Enable relevant call-to-action button
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Content Planning

Content Creation Guidelines

□ Develop a content calendar 


□ Plan content mix (promotional vs. value-add content) 


□ Create content themes and categories 


□ Schedule regular posting times 


□ Prepare visual templates for consistent branding 


□ Set up content approval workflow 


□ Create emergency response protocols 


□ Document brand voice and tone guidelines

Engagement Strategy

□ Set response time expectations 


□ Create FAQ document for common queries 


□ Develop engagement scripts for different scenarios 


□ Plan community management schedule 


□ Set up automated responses for common questions 


□ Create engagement measurement metrics 


□ Document response protocols for negative feedback

Advertising Setup

Account Structure

□ Set up Facebook Business Manager 


□ Add payment method 


□ Configure billing thresholds 


□ Set up Facebook Pixel 


□ Create custom audiences 


□ Build lookalike audiences 


□ Set up conversion tracking 


□ Configure event tracking
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Campaign Planning

□ Define campaign objectives 


□ Set budget parameters 


□ Create audience targeting strategy 


□ Plan A/B testing schedule 


□ Prepare ad creatives 


□ Write compelling ad copy versions 


□ Set up tracking parameters 


□ Create performance benchmarks

Monitoring and Analytics

Daily Checks

□ Review ad performance 


□ Monitor engagement metrics 


□ Check and respond to messages 


□ Review and moderate comments 


□ Monitor ad spend 


□ Check for any policy violations 


□ Review competitor activities 


□ Track trending topics

Weekly Tasks

□ Analyze content performance 


□ Review audience growth 


□ Check engagement patterns 


□ Update content calendar 


□ Adjust ad budgets if needed 


□ Review A/B test results 


□ Generate weekly reports 


□ Update stakeholders
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Monthly Review

□ Analyze overall performance 


□ Review and adjust strategy 


□ Update audience targeting 


□ Refresh ad creatives 


□ Review and optimize budget allocation 


□ Check competitor strategies 


□ Generate monthly reports 


□ Plan next month's activities

Optimization and Growth

Regular Optimization Tasks

□ Update page information as needed 


□ Refresh visual assets 


□ Review and update automated responses 


□ Optimize top-performing content 


□ Refine targeting strategies 


□ Update custom audiences 


□ Review and adjust bidding strategies 


□ Test new ad formats

Growth Initiatives

□ Explore new features and tools 


□ Test different content formats


□ Experiment with posting times 


□ Try new audience segments 


□ Test different ad objectives 


□ Explore cross-promotion opportunities 


□ Implement user-generated content strategy 


□ Develop influencer partnerships
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Compliance and Security

Regular Checks

□ Review Facebook's current policies 


□ Check privacy settings 


□ Update password regularly


□ Review page roles and permissions 


□Check third-party app connections 


□ Update legal disclaimers if needed 


□ Review data collection practices 


□ Document compliance procedures

Remember to customize this checklist based on your specific business needs, industry 

requirements, and marketing goals. Regular updates and adjustments will help ensure your Facebook 

marketing strategy remains effective and aligned with your objectives.

Take your social media to the next level with quso.ai 

Create AI videos, leverage AI influencers, and generate 

engaging content - all in one place.
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